
 

PUBLIC RECORDS REQUEST FORM 
 
The Tennessee Public Records Act (TPRA) grants Tennessee citizens the right to access open public records that exist at 
the time of the request.  The TPRA does not require records custodians to compile information or create or recreate 
records that do not exist.  

 
To:  Williamson County Schools 
 
Requestor’s Name: ________________________________________________________________ 
 
Requestor’s Address: _____________________________________________________________ 
 
________________________________________________________________________________ 
 
Requestor’s Phone Number and Email: _______________________________________________ 
 
 
Is the requestor a Tennessee citizen? ___ Yes ____ No 
 
 
Request: ____ Inspection (The TPRA does not permit fees or require a written request for inspection only).  

 
                ____ Copy/Duplicate (The cost for copies is .15 per page for black and white copies).  
 
 
Records Requested:  
 
Provide a detailed description of the record(s) requested, including (1) type of record; (2) timeframe or 
dates for the records sought; and (3) subject matter or key words related to the records.  Under the 
TPRA, record requests must be sufficiently detailed to enable Williamson County Schools to identify 
the specific records sought.  As such, your record request must provide enough detail to enable the 
records custodian responding to the request to identify the specific records you are seeking.  
 
________________________________________________________________________________
________________________________________________________________________________
________________________________________________________________________________
________________________________________________________________________________
________________________________________________________________________________
________________________________________________________________________________
________________________________________________________________________________
________________________________________________________________________________
________________________________________________________________________________
________________________________________________________________________________
________________________________________________________________________________  
________________________________________________________________________________
________________________________________________________________________________ 
 
 
 
______________________________________ _____________________________________ 
Signature of Requestor and Date Submitted  Date Received by Williamson County Schools 


